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HHOJOXKXEHHUE

0 Oub0IHOTEKE



1. O6mue nosoxenus

1.1. Hacrosmee ITonoxenne o Gubimoreke 06meoOpa3oBaTebHOM opraHH3anyuy pazpaboTaHo B
cooTBeTcTBHH ¢ QenepansHbM 3akoHoM Ne 273-®3 or 29.12.2012 «O6 obpasoBanuu B
Poccuiickoit @enepamumy ¢ u3merenusmu ot 2 mons 2021 roga u ®3 or 29.12.94 No 78-@3 «O
bubimoreynom nenex» B penaxuuy ot 11 mons 2021 roxa, ¢ yaerom DenepansHOTO 3aK0Ha OT 25
oyt 2002 1. Ne 114-®3 «O npoTHBOIEHCTBHH KCTPEMHCTCKOMN [eSTENBHOCTHY ¢ H3MEHEHHIIMY
or 1 wmrons 2021 roma, a Takke VYcrasa 06meo6pa3oBaTebHOM OpraHH3allid H JOPYTHX
HOPMAaTHBHBEIX TNPaBOBEIX aKTOB Poccumiickolf @emepanuiv, periaMEeHTHPYIONIHX IESTENLHOCT
001e06pa3oBaTENLHEIX OPraHU3aIlHii.

1.2. Nannoe Ilomoxenne o Ombrmmoreke numes (maiee - [Tonoxenue) 0603HAYAET OCHOBHEIE
IPUHIAIEL, 331298 U QyHKIMA OMONHMOTEKH B JHIlee, ONPEEIeT OpPraHH3alHI0 JeSTENbHOCTH,
YIPaBIICHUE, NOPSANOK MONb30BaHWS OUOMHOTEKOH ImIes, a TakxKe perjaMeHTUPYeT IIpaBa H
0053aHHOCTH 0NIB30BATENEeH U paGOTHHKOB OUOIMOTEKH 001me00pa3oBaTENEHON OpraHyu3amyy.
1.3. Hacrosmee IlomoxeHHe pernameHTHpyeT paboTy H GasHCHBIE byHxuuyn OMGIHMOTEKH
00Imeo0pasoBaTeNbHON  OpraHM3alKy, KOTOpas CHOCOOCTBYET (hOpMHPOBAHKIO  KYIETYDPEI
JIMIHOCTH  yHaIUXCs JIALUES M IIO3BOISAET IOBLICHTH 3G(EKTHBHOCT HH(OPMAIHOHHOTO
06CTy >KHBaHUA yueOHO-BOCITHTATEILHON qeATEILHOCTH.

1.4. Hacrosmee ITonoxenue sBiseTcs JOKATHHEIM HOPMATHBHBIM aKTOM JTHIES H OIpenenseT
YPOBEHD TpeGOBaHMH K OUOTHOTEKE KaK K CTPYKTYPHOMY NOAPA3LEIEHHIO ob1eobpazoBarenbHON
OpraHH3aITHH.

L.5. bubmnorexa smmes  sBuseTCA  CTPYKTYPHBIM — [IOApasieleHHEM obpa3oBarensHOH
OpraHM3alluy, y4acTBYIOINHM B Y4eOHO-BOCIHTATEILHOM NEATENFHOCTH B LIENSX 0OECICUCHHS
IpaBa yJaCTHUKOB 00pa30BaTENbHOMN NEATEIBHOCTH Ha OECIUIATHOE MOJB30BAHME GUOTHOTEUHO-
HHPOPMAIIHOHHBIMHA PECYPCAMH.

1.6. JlesTenbHOCTs OMOMHOTEKH JIMIES OPraHW3yeTCs M OCYIIECTBISETCS B COOTBETCTBHH C
POCCHHCKMMHE KyJIBTYPHBIMH M 00pa3OBATENbHBIMA TPATHIMSIMHA, a TAKKE CO CIOMKHUBIINMCS B
OOIIECTBE ~ HICOJIOTHYECKHM M  [ONMTHYECKHM  MHOTOOGpA3HEM. ObpazoBarenshas u
IPOCBETUTENbHA] (YHKIME OHOMMOTEKHM 6asHpyIOTCS HAa MAKCHMATHHOM HCIOJb30BAHKE
HOCTIDKEHUH  oflneduenoBedeckoii KynbTyphl. OGeCIedeHHOCTh OMGIHOTEKH y4eOHBIMH,
METOIMICCKMMH ¥ CHPaBOYHBIMH ~ JIOKYMEHTAMH  yYHTEIBACTCS [PH  JHIEH3HPOBAHHUH
oOpasoBaTeNIbHOM OpraHu3anuy.

1.7. Cornacuo cr. 35 n.1 ®enepansroro 3akona Ne 273-®3 or 29.12.12r. «O6 o6pa3zoBaHHH B
Poccuiickoi ®Denepanmu» 6Gubnuorexka mies JOCTYnHa W OecmulaTHa mJIs  9YWTaTelleH,
obyuyarommxcs, yduTenedf W JApyrux paGOTHHKOB 0b1eobpa3oBaTebHON  OpraHU3aIHH.
YIOBIIETBOPSIET TAKKe 3alPOCH POAMTENEH Ha JTHTEPATYpPy IO MEJATOTHKE H 06pazoBaHm0 C
YH4EeTOM HMEIOIIHMXCH BO3MOXKHOCTEH.

1.8. Tlemn GubmuoTexku muues - GopMupoBaHue O6IIEH KYJIBTYPEI IHYHOCTH O0YyYarOIIHXCcs Ha
OCHOBE ycBOeHHsI DelepanbHBIX TOCYIAPCTBEHHBIX 06pa3oBaTebHbIX craggaproB (PI'OC),
conepixanus 00meo6pa3oBaTeIbHEIX MPOrpaMM, MX alaIlTalds K JKH3HH B ol1ecTBe, co3maHue
OCHOBBI ~ IUIf OCO3HAHHOrO BBIOOpA M TOCHEAYIONIEr0 OCBOEHHS HPO(ECCHOHATLHEIX
00pa30BaTENbHBIX IIPOTPaMM, BOCHHTAaHHE TI'PAXKIAHCTBEHHOCTH, TPYAOMIOOHS, YBaKEHHS K
IpaBaM B CBOOOJaM 4eloBeKa, TF0OBH K OKpyxaromel npupoze, Ponune, cembe, bopMupoBanue
3JI0POBOT0 00paza KHU3HH.

1.9. bubmmoTexa pyKOBOACTBYyeTCS B CBOEH AeATEIbLHOCTH ITonoxenuem, QenepansHBIMH
3aKOHaMH, yKasaMH M pacnopspkeHHsMH [Ipesunenta Poccuiickoit ®enepanny, mocTaHOBICHHIMU
i pacnopsokeHusMu IlpasurensctBa Poccmiickodt ®emepalmuy ¥ HMCIOMHATENBHBIX OpraHoB
cybsekToB Poccmiickoif ®epepanuy, permeHHsMHA COOTBETCTBYIOIIETO OpraHa yIpaBlIeHHs
obpasoBanneM U Y CTaBoM 0611e00pa3oBaTeIbHOM OpraHA3amHH.



2. IlpuHUANGI eI TebHOCTH OHOIHOTEKH HUes
2.1. JlestenpHOCT: OMONMOTEKH JIMIES OCHOBBIBACTCH HA IPHHIAIIAX IEMOKpaTHH, IyMaHH3Ma,
ODIENOCTYIHOCTH,  NPHUOPHTETA  OOIIEYENOBEYECKHX  IIEHHOCTEH, IPaKAaHCTBEHHOCTH,
CBOOOJHOTO Pa3BHTHS IMIHOCTH.
2.2.B GuGnmoTeKe 3ampemiaeTcs H3JaHWE M PACTIPOCTPAHCHHE IIEYATHBIX, ayauo-,
ayIHOBH3yallbHBIX M HHBIX MaTEpPHANOB, COAEPXAIMMX XOTA OBl ONMH H3 IIPH3HAKOB,
NPEeAyCMOTPEHHEBIX 9acThiO NepBoi cTaThu 1 PenmepansHoro 3akoHa ot 25 mroms 2002 r. No 114-
@3 «O npoTHBOXEHCTBHY SKCTPEMHCTCKOH IESTENBHOCTH (c m3meneHmsMu 2 nexabps 2019
rona).
2.3. He nomyckaeTcst HATHYHA SKCTPEMHECTCKHX MaTEPHANIOB, IPH3BIBAIONIHX K OCYIIIECTBIICHHUIO
OKCTPEMHCTCKOH JEsATEIBHOCTH MO0 06OCHOBBIBAIOIMX MM OHPaBILIBAIOIIAX HEOGXOIHMOCTD
OCYINCCTBICHHS TaKOH MACATENBLHOCTH, B TOM YHCJIE TPYHBl PYKOBONHTENEH HAMOHAT -
COLHANCTHIECKOH pabodeli maptum Iepmanmm, dammcrckot maprum Wrammw, ImyOmuKanui,
00OCHOBBIBAIOIIMX HITH ONPABEIBAIOIINX HAUHMOHATEHOE H (HIIA) pacoBoe IPEBOCXOACTBO TGO
ONPABIBIBAIOIIMX IIPAaKTHKY COBEPINCHHSA BOCHHBIX WM MHBIX NPECTYIUICHUH, HANPABICHHEIX HA
MOIHOE WM HaCTHYHOC YHHYTOXCHHE KaKOH-THOO ITHHYECKOM, CONHATBHON, pacoBoi,
HallHOHATIGHOH I PETUTHO3HOM IPYIIIIEL.
2.4. Kpome TOro. K TakmM MaTepranam. B COOTBETCTBHHU co cT. 13 PenmepansHoro 3axona No 114-
@3 oTHOCHATCS:
* OodHIHATBHBIE MATEPHAIB 3AIPEIIEHHBIX SKCTPEMACTCKHX OpraHH3alldii;
® MaTepuaibl, aBTOPaMM KOTOPBIX SBIAIOTCS JIHLA, OCYKIECHHBIE B COOTBETCTBHH C
MCEXIYHAPONHO-IIPAaBOBBIMU AKTAMM 3a IIPECTYIUICHHS IIPOTHB MHpPA H YEJIOBEYECTBA U
CONCPKAIIKE MPU3HAKH, IPEyCMOTPEHHBIE UacThLI0 IIEpBOM CTaThh | HACTOSIIEro
DenepalbHOro 3aK0Ha,
o mMoOble HHBIE, B TOM 4HCIe AHOHHMHEIE, MATEPHAIEL COIEpXalllie IPU3HAKH,
[IPEAYCMOTPEHHBIC YaCTBIO IEPBOH CTaThi 1 HacTosmero MelepaabHOro 3aKoHa.
2.5. B momemenmn 6ubnuoTexm pasMmemaercs OQenepanbHeli CIHCOK  3KCTPEMHCTCKO
JIHTEPaTypEL, yTBEPKICHHBIH (eepalbHBIM OPraHOM HCIOJHUTENHOM BIIACTH, 3alpemeHHoH K
pacIpocTpaHeHHIO Ha TeppuTopiH Poccuiickoi deneparym.
2.6. Tlopsmok mocTyma K GHOTHOTEYHBIM doHnam u npyroit Gubmmoreuso#t mHGbOpMAaIMH,
TICPEUCHE OCHOBHEIX YCIYr H YCIOBHA HX IPENOCTABICHHs OMOIHMOTEKAMH OIpPENEIIOTCS B
[IpaBunax nons3oBanus 6uGIHOTEKOH.
2.7. ObmeobpazoBaTenbHasi OPraHU3alMs HECET OTBETCTBEHHOCTD 3a JOOCTYIIHOCTE M Ka4ecTBO
OHOIHOTEYHO-MH(DOPMATTMOHHOTO 0OCTYKUBAHHAS GHBTHOTEKH.
2.8. Opranusaius 06CITyKUBAHAS YIACTHHKOB 00Pa30BATENBHOMN [esSTEIBHOCTH IIPOH3BOJIUTCS B
COOTBEICTBUM C IMpPABHIAMH OXPaHBl TPyAa H MOXAapHOH GE30NacHOCTH, CaHHTAPHO-
TUTHEHHYECKUMH TPeOOBAHUAMHE M HOPMaMH.

3. 3apaun GubAHOTEKH
3.1. Ob6ecnevenne y4eGHO-BOCHHTATENBHON NEATEALHOCTH M caMo00pa3oBaHus yYalluxcs H
Iearoros o0Imeobpa3oBaTeIbHOM OpraHH3aIHHy.
3.2. Obecmeyenre y4acTHHKAM 0Opa30BATEBHON NEATETBHOCTH — oOydaromumest, Imeaaroram,
POIUTENSIM (3aKOHHBIM TIPEJICTABHTENSM) YUAIIEXCa — JOCTYIIA K HHGOPMAIUH, 3HAHHIM, HIEIM,
KyJIPTYPHEIM ~ LEHHOCTAM  IIOCPEACTBOM  HCIOJNB30BAHHSA  OHOIHOTEYHO-MH(BOPMALHOHHBIX
PECYPCOB Ha pa3IMYHbIX HOCHTEIIX:

o OyMaXHOM (KHYDKHBIH (QOH, oI meproaHIECKHX U3JIaHHiT);

e nudposoMm (DVD -muckn);

® KOMMYHHKaTHBHOM (KOMIBIOTEPHEIE CETH) H HHBIX HOCHTEIISX.
3.3. ®opmupopaHHe y uHTaTeNell HABBIKOB HE3ABHCHMOTO GHUOIHOTEUHOro IOJIB30BATENIA:
o0ydeHwre oIb30BaHHI0 KHUTOIH.
3.4. BocnuTanuWe KyJBTYPHOTO M TIPa/IAHCKOTO CAMOCO3HAHHS, TOMOIIS B COLMANTH3alHH
00yyaromerocs, pa3BUTHH €r0 TBOPIECKOTO IOTEHIIHATA.



3.5. ®opMHPOBaHWE HABBLIKOB HE3aBUCHMOro OGHOIHOTEYHOTO MOTB30BAaTENA: 00YYEHHE HOUCKY,
0TOOpY ¥ KPHTHYECKOH OIIEHKE HH(OpPMAIIHH.

3.6. CoBepleHCTBOBAaHHE MPETOCTABIIEMBIX OMOIHOTEKOH YCIYr HA OCHOBE BHEAPEHHs HOBBIX
MHQOPMAIHOHHBIX ~ TEXHONOTHH M  KOMIBIOTEPH3ANWH  OWOIMOTEYHO-HH(DOPMAIHOHHBIX
nporueccos, GopMupoBaHue KOM(POPTHOH OHOIHOTEUHOH Cpebl.

3.7. becmnatHoe mnpemocTaBleHHe OOy4aromMMCS B IIONB30BAHME HA BPEMs TOJTy4YEHHS
oOpazoBanus y9eOHMKOB M y4eOHBIX mocobuit u3 GubamoTeuHoro GoHa.

4. OcHoBHBIE QPYHKIHH OHOJIHOTEKH

JUis peanu3anyy OCHOBHEIX 33124 OHOIHOTEKA JIAIES:

4.1. OcymecTBisieT OCHOBHBIE (QYHKIHM OHOMHOTEKH — 06pasoBaTeNbHAs, MHOOPMAITHOHHAS,
KYJIETypHasl.

4.2. @opmupyer ¢oHn OHOTHOTEIHO-MHQOPMAIMOHHBIX PECYPCOB  06IMeo6pa3oBaTenbHOM
OpraHu3aIiy:

° KOMIUIEKTYET YHHBEPCAIBHBIA (OHA y4eOHBIMH, XYIOXKECTBEHHBIMH, HaydIHBIMH,
CIpPaBOYHBIMH, IMEJArOTHYECCKMMH W  HAyYHO-NIONYJISPHBIMH  JOKYMEHTaMM  Ha
TPaIHIHOHHBIX M HETPAJHUHOHHEIX HOCHTEIX HHpOpPMaIuH, y4uThiBas DenepanbHbIH
CIIUCOK SKCTPEMHCTCKON NUTEPATYPhI, 3aNPEIEHHOH K PacIpOCTPaHEHHIO HA TEPPHUTOPHH
Poccuiickoff Qenepauum, yTBepxAeHHBIHA OenepalbHBIM OPraHOM HCIIONHATENBHON
BIIACTH;

e nononHseT (oA MHOOPMAIMOHHBIME pecypcamu ceTH VIHTepHeT, GasaMu H GaHkamu
JAaHHBIX IPYTHX YUPEXKICHHH i OpraHu3alui;

° OCYWIECTBIACT pasMEINCHHE, OPTaHU3alMIO H COXPaHHOCTD JJOKYMEHTOB.

4.3. Cozpaer HHOOPMAIHOHHYIO IIPOAYKIHIO:

° OpraHM3yeT H BEHET CIpaBO4HO-OMOmHorpaduyeckuil ammapar: Kartanord (angaBUTHEIHA,
CHCTEeMAaTHYECKHH), KaPTOTEKH (CHCTEMATHYECKYI0 KapTOTEKY CTaTelf, TeMaTHYecKHe
KapTOTEKH), JJIEKTPOHHBIH KaTanor, Gaskl JaHHBIX 10 Ipodumo obmeobpasoBaTensHOMN
OpraHH3aIiH;

* paspabaThlBacT peKOMEHIATENbHbIC OuOMHOrpaduueckue nocobms (CHHCKH, 0G30pHI,
yKasarTend | T.11.);

 oOecreunBaeT HHGOPMHPOBAHUE II0JIB30BATENEH 06 UH(OPMAHOHHOM TPOIYKITHH.

4.4. Ocymecreisier nuddepeHnEpoBaHHOe OGHOMHOTEUHO-HHDOPMAIHOHHOE o0ciTy)XuBaHue
obyuaromumxcs:

e obcmyxuBaHHE gnuTaTeNel HAa abOHEMEHTE, B YHTATILHOM 3all€;

® TIpENOCTaBIsAeT WH()OPMAIMOHHBIE PECypChl HA pa3iHYHBIX HOCHTEIIX HA OCHOBE
U3YUCHUS UX HHTEPECOB M HHPOPMAIIHOHHBIX TOTPEOHOCTEH;

® CO3JACT YCIOBMA MU peand3aldl CaMOCTOSATEIBHOCTH B OOY4eHHH, I03HABaTEIbHOM,
TBOPYECKOH NEATENBEHOCTH C OIIOPOH Ha KOMMYHHUKAI[HIO;

® CIIOCOOCTBYET Da3BHTHIO HABEIKOB CaMOOOy4eHHs (YYacTHe B CETEBBIX OJNMMIIHANAX,
TETIEKOMMYHHKAIHOHHEIX [IPOEKTaX B CHCTEME JHCTAHIIHOHHOIO 00yJYeHH s );

e opraHusyeT oOydeHHE HaBBIKAM HE3aBUCHMOrO OMOIMOTEYHOrO IIONB3OBATENS U
noTpeduTens HHOpMAMH, COACHCTBYET HHTErpallid KOMILIEKCA 3HAHHHM, yMEHHN H
HABBIKOB pabOTHI ¢ KHHTO# # HHbOpMaIHeii;

° OKa3shBacT MH(OOPMAIMOHHYIO TOJIEPIKKY B PEIICHHH 3a/1ad, BOHHKAIOIMX B IIPOLECCE
uX y4e0HOM, caM0o06pasoBaTEeNbHON U J0CYTOBOM NEATENEHOCTH,

® OpraHM3yeT MacCOBBIE MEPOIPHATHS, OpPHEHTHPOBAHHBIE HA pa3BHTHE OOmEeH, u
YHUTATeNIECKOH KyJIBTYPEI IMYHOCTH, CONCHCTBYET Pa3sBUTHIO KPHTHYECKOTO MBIIILICHHS.

4.5. Ocymectsiser nubdepeHIHPOBaHHOE GHOIHOTEYHO-HHDOPMALMOHHOE oOcayXuBaHHE
[e/IarOrHYeCKUX PabOTHHKOB:

® BBUIBIET HH()OPMALMOHHBIE NOTPEOHOCTH ¥ YAOBIETBOPSET 3alpOCHL, CBS3AHHBIE C

00yueHHEM, BOCIIUTAHHEM U 3I0POBLEM JIETEH;



° co3qaeT OaHK IleJarorudeckoil WHGOPMAIHMHE K4K OCHOBHI €IHHOM HHQOpMAHOHHON
CITyKOBI 001meobpazoBaTenEHON OpraHu3aIlH, OCYILECTBIISIET HaKOIIJICHHE,
CHCTEMATH3AIHIO HH(YOPMAIIHH 110 IIpeIMETaM, pasfieiaM i TeMaM;

® CIOCOOCTBYET MPOBENCHHIO 3aHATHH 110. YOPMHPOBAHIIO HH(QOPMAITIOHHOMH KYJIBTYPEL

4.6. OcymectBnser auddepeHIHPOBaHHOE OnbmHoTeYHO-HHGDOPMALMOHHOE  OBCIyKHBAKHE
pozuTeNeH (MHEX 3aKOHHBIX IPEACTABATENEH) 06y atoMrXCs:

¢ YHOBIETBOPACT 3alPOCEI MONB30BAaTeNCH X HHPOPMHEDPYET O HOBBIX MOCTYIUIEHHIX B
6ubmioTexy;

® KOHCYJIBTHPYET IIO BOIIPOCAM y4EOHBIX M3MaHMH 00yUarOmMXCs TAIES.

4.7. OcymecTBisieT BBeICHAE HEOOXOIUMOH AOKyMEHTAIMA 0 y4eTy Oubamoreunoro ¢oxma u
00CIy)KMBAHHUIO YHTATENCH B COOTBETCTRHH C YCTAHOBJICHHBIM IIOPSIKOM.

4.8. IIpoBOIMT MONMYNAPH3ALMIO TUTEPATYPHl C [IOMOIIBEO UHIABUYAIBGHEIX, TPYNIOBBIX H
MaccoBBIX (opM paboTsl (Gecen, BBICTABOK, Oubmmorpapuueckux 0630poB, 0OCYKICHAN KHHT,
HHTATENHCKUX KOH(EPEHIHH, THTEPaTypPHBIX BE4EPOB, BUKTOPHH U Ip.).

4.9. OGecrednBaeT COOTBETCTBYIOLIMIL CaHUTAPHO-THIHCHHYIECKHH PeXHM H OIaronpusaTHbIE
YCIIOBHS [l OOCITY)KHBAaHHS YUTATEECH.

4.10. IIpoBOAMT H3yYeHHE COCTOSHES YHTATEIHCKOIO crpoca (CTENEHH €ro yIOBIETBOPEHMS) ¢
IEIBI0 (POPMHPOBAHHS ONTHMATHEHOTO COCTABA BUOIHOTEIHOTO tbormA.

4.11. CucremaTnyeckn HHGOPMHPYET YHTATENCH O IEITEIBHOCTH OUOIHOTEKH NHIIES.

4.12. Dopmupyer 6HOMMOTEUHEIH aKTHB, IIPUBIICKACT 4YHTATeNeH K Y4YacTHIO B pabore
COBELIATEILHOI0 Opra"a — OHOMHOTEYHOr0 COBETa W AKTHRA YHTATENEkH,

4.13. Obecneunpaer TpeGyeMsIif pexum XPaHCHHS M COXPaHHOCTH OmbmmoredHoro domma,
COTIaCHO KOTOPOMY XpaHEHHE yIeOHHKOB OCYIIECTBIISETCS B OTACNEHOM OMENTEHHH,

4.14. Opranmsyer paGoTy N0 COXPaHHOCTH OHBIHOTEYHOrO dorma o0b6meobpazoBaTenbHOlM
Opra’u3amuy.

5. Opranusanms gegTeLHOCTH GHOIHOTEKH
5.1. Bubnmoteuno-uHdopManHoHHOE 00CITy)KHBAaHHE OCYIIECTBISAETCS HA OCHOBE GHGIHOTEUHO-
HHQOPMAaIMOHHBIX DPECYPCOB B  COOTBETCTBHH ¢ DejiepalbHEIME  TOCYAPCTBEHHBIMH
00pa3oBaTeNbHEIMH CTAaHAPTAMHE, YIEOHBIM U BOCTHTATE/BHEM ILIAHAMM JHIlest, IPOTpaMMaMH,
IIPOEKTaMH U MJIaHOM paboThl GHOIMOTEKH JTHIlES.
5.2. CroHcopckas NOMOIb, IIONy4eHHAS OUOGIHOTEKOH B BHIE IENEBBIX CpPEACTB Ha
KOMILIEKTOBaHNE (OHMIA U 3aKYTIKY 06OpYNOBaHHS, HE BIEUYET 33 cOO0M CHIDKEHIS HOPMATHBOB H
(M) abCOMIOTHBIX pasMepoB unancupoBanus u3 Gromkera. J[eHeKHBIE CPEICTBa 32 CAAHHYIO
bubnroTeko#f MakymaTypy pacxomyioTcs Ha YIY4IIEHHE MaTepHaIbHO-TEXHUYECKOH 0a3bl
OuONHOTEKH, HOAMUCKY TPODHECCHOHATBHEIX U3/IaHHH, KOMIUIEKTOBaHHE QOHMA JOKYMEHTOB.
5.3. O6meobpa3oBaresHas OpraHH3amus CO3NaeT YCIIOBHA UL COXPaHHOCTH AaIlllapaTypel,
000pyI0BaHMs B UMYIIECTBA OUOTHOTEKH JIHIIE.
5.4. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh H KAYECTBO KOMILIEKTOBAHHIS OCHOBHOTO (oHIa
6uOIMOTEKH, KOMIUIEKTOBaHHE y4eHHOro ¢oHzma B cooTBeTCTBHE ¢ deneparsHEIME EPEYHAMHA
Y4eOHHKOB H y4e6HO-METOIMYIECKHX M3/]aHUA, CO3JaHHE HEOOXONMMBIX YCIOBHM s
ACATCILHOCTH ~ OMOIMOTEKH HECeT [UPEKTOp IHIes B  COOTBETCTBHE ¢  VCTaBoM
00meo6pazoBaTe/IbHON OpraHH3aIuH.
5.5. Pexum paGoTsl OHGIHOTEKH ONpPENENSeTcs MearoroM — OHOIIHOTEeKapeM B COOTBETCTBHH ¢
TIpaBUIaMH BHYTPEHHETO pacnopsiaka o0meodpasoBaTensHO opranm3aliuy.
5.6. Ilpu onpenenenuy pexuma paboTsl GUGIHOTEKH [IPETYCMaTPUBACTCS BBLICIICHHE:

® IBYX 4YacoB pabo4ero BpEMEHHM EXEIHEBHO HA BbINONHEHHE BHYTpHOUOIHOTEYHOM

paboTsr;
® OJHOIO pasa B MECAIl — CaHWTapPHOI'O JHSA, B KOTOPEIH 06CTy:KHBaHHE IIOIB30BATEIEH He
TIPOM3BOITHTCS;
* HE MEHEe OJIHOTO pa3a B MeCAl — METOJHYECKOrO JHS.



6. Opranusanus, ynpaB/ieHHe H IITATHI

6.1. OO6mee pykoBomcTBO  OHONHOTEKOH M KOHTpOJIB 32 €€  JAedTelIbHOCTHIO
OCYINECTBILICT UPEKTOP JHIEsA, KOTOPBIA YTBEPYKAaeT HOPMBI H TEXHOJIOTHYECKHE TOKYMEHTH,
IJaHBl H OT4eThl 0 pabore OuOMHOTEKH. JIMPEKTOp HECeT OTBETCTBEHHOCTH 33 BCE CTOPOHBI
AESTENHHOCTH OMOIMOTEK, B NEPBYIO OYepe/lb, 32 KOMIUIEKTOBAHHE M COXPAHHOCTH ee ¢bonna, a
TAKKE 32 Co3aHue KOMGOPTHOH HHYOPMAIIMOHHOM CpeIbl 1T YATATENEH.

6.2. PykoBoACTBO OGHONHOTEKOH OCYIIECTBIET MENaror — OubnrMoTexaph, KOTOPEIA HeceT
OTBETCTBEHHOCTE B IIPEJIENIaX CBOCH KOMIICTCHIMY NEPE] TUPEKTOPOM JIHIEs, 00yIalOIIEMICS, HX
pomuTENAME (MHBIMH 3aKOHHBIMH NpEACTABHTENSIMH) 3a OPTraHH3ALMIO W PE3yIbTaTEI
AEATENPHOCTH ~ OHONMOTEKH B  COOTBETCTBHM C  (DYHKIHOHAILHBIME 00s13aHHOCTAMH,
MPEIYCMOTPEHHBIME KBATH(UKALMOHHEIMA TPeOOBAHMSIMH, TPYIOBEIM JOTOBOPOM H YCTAaBOM
001meo6pa3oBaTeNBHOM OpraHu3aluH.

6.3. Ilemaror-6ubmuorexkaps (6ubIHOTEKApS) Ha3HAYAeTCSH JupekTopoM obmeobpazoBarensHoH
OpTaHM3alldy, SBIAETCA WICHOM MNEJarorH4yecKoro KOJUIEKTHBA M BXOOHT B  COCTAB
NIeTarOTHYECKOr0 COBETA JIMIIES.

6.4. Ilenaror-6ubnnorexaps (GUGMHOTEKAPE) OTBEYaeT 3a OpraHH3aluio paboTel OHOIHOTEKH M
PCSYJIBTATEL €€ JCSTENLHOCTH, COCTABJIACT TOZOBbIE IUTAHEI H OTYeT O paboTe, KOTOPHIE
obcyxnarotes Ha [TearorudeckoM COBETE H yTBEPKIAIOTCA JUpeKTOpoM. ['ooBo#i mnan paGoTs
OUOIMOTEKY SBIISETCS YaCTBIO OBIIEro roJ0Boro miaHa 001meo6pa3oBaTeIbHOM OpraHU3aIHH.

6.5. Ha pabGory B OubnuOTEKy JHIEs NPUHAMAIOTCS JIMIE, HMEIOLIHE HEOOXOIUMYIO
MPO(ECCHOHANBHYI0  TOATOTOBKY, —COOTBETCTBYIOLLYIO TpeOOBaHUAM  KBaTH(PUKAIMOHHOMN
XapaKTCPHCTHKH 110 JODKHOCTH H TOMY4EHHOH CHIEMATBHOCTH, IOATBEPKIECHHYIO TOKYMEHTAMA
00 0Opasopanmy K (WiK) KBanHpHKAIUH.

6.6. I'padux paGoTsl GuOTHOTEKM mHIlES YCTAQHABIIMBACTCS B COOTBETCTBHHM C pPACHHCAHHEM
paboTsr  o0meobpasoBaTenbHOM oOprammamuy. JlBa daca pabodero nHS BHIEIAETCS Ha
BBINIOJIHEHUE BHYTpH OnOmmoteuno#f paGorel. OmumH pa3 B Mecan B OHOMHOTEKE IIPOBOJHUTCS
CaHHUTAPHBIN I€Hb.

6.7. Illtar GUONHOTEKH W pa3Mepbl OILIATEI TPyAa, BKIIOYas [OMINAThl MW HAgOaBKH K
AOIDKHOCTHBIM OKIIaJlaM, yCTAaHABIMBAFOTCS B COOTBETCTBHM C IAEHCTBYIOMMMM HODMATHBHBIMH
NIPaBOBBIMH NIOKYMEHTaMH € y4€TOM 00BEMOB 1 CIIOKHOCTH paGoT.

6.8. Tpynosble OTHOWIEHHS PAGOTHHKOB GUOIHMOTEKH M 06meo6pa3oBaTebHON OpraHH3aIKH
PErYIHPYIOTCA TPYNOBBIM TOTOBOPOM, YCIOBHSA KOTOPOIO HE JOJDKHEI IPOTHBOPEUHTh TPYAOBOMY
3aKoHOnaTenscTBy Poccuiickoit ®eneparnmn.

6.9. Ilemaror — OHOIMOTEKAph MOMNEXAT ATTECTANHE B COOTBETCTBHE C IIOPAIKOM,
ycTaHoBlIeHHBM  IIpaButensctBoM  Poccmiickoit  @enepaumm,  jgomkeH YJOBJIETBOPSATE
TPEOOBaHUIM COOTBETCTBYIONIMX KBATH(DHKAMOHHBIX XapaKTepHCTHK, YcTaBa u [TonoxeHn4.
6.10. bubmuoTeunsrit paGoTHHK TOMKEH CTPOro COBIIONATH Hacrosmee [lonoxenue, mpasuna u
TpeOOBAaHUS OXpaHEl TpyJa U IOXKAPHOH Ge30MacHOCTH B [IOMEINEHHH OHOMHOTEKH u B
00111e06pa3oBaTeNEHOM OpraH3aIyy.

7. IlpaBa, 063aHHOCTH M OTBETCTBEHHOCTD padoTHHKOB OMOIHOTEKH
7.1. Ileparor — GuGIHOTEKAPH HMEET IPABO:
® CaMOCTOATEIBHO BEIOMPATh (GOPMEI, CPENCTBA H METOIbI Ou6IHOTEYHO-HHPOPMAITHOHHOTO
00CITy)KMBaHHUA 00pPA30BATENHLHOM ¥ BOCIHTATENHHON NEATEILHOCTH B COOTBETCTBHH C
HCIEIMH K 3aJla4aMy, yKa3aHHbIMH B HacTosgmeM [Monoxennn u Verase o6pasosarenpHoi
OpraHH3aINH;
© TPOBOIUTL B YCTAHOBJICHHOM MNODAAKE (aKylbTaTHBHBIC 3aHATHS, YPOKH H KPYKKH
OubmoTeuH0-6ubnrorpaduUecKuX 3HaHMI U HH(OPMAIHOHHO! KYJILTYPHI;
° ONPeSNATH HCTOYHUKH KOMIUICKTOBAHHS HH(OPMAHOHHEIX PECYPCOB;
°© H3BIMaTh M pCAM30BBIBATL NOKYMEHTHI H3 (OHIOB B COOTBETCTBMM C HHCTPYKIHEH IIO
y4ery bubnuorednoro gomnna;



OIIPEJEIATh B COOTBETCTBHH C NpaBHJIAMH II0JIb30BaHHA OMOIMOTEKOM, YTBEPKICHHBIME
IMPEKTOPOM JIHLES, H MO COTIIACOBAHHIO C POJMTEIBCKUM KOMHTETOM BHIBI H Pa3MEpEI
KOMIIEHCA|H yniepOa, HAHECCHHOTO TI0JIb30BATE/IAMH OHOIHOTEKH;

B3BICKHBATE B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOJATEIBCTBOM KOMIIEHCAIIHIO
yuiepba, HAHECEHHOIO  NOJIB30BATENSIME ~ OUONMOTEKH, 3a  HECOBEPUIEHHOJNETHHX
HOJIb30BaTEIeH OTBETCTBEHHOCTD HECYT 3aKOHHBIE IPENCTABHTENM;

BHOCHTE IPEUVIOKCHUS THPEKTOPY JHUEs 10 COBEPIICHCTBOBAHHIO OILIATEI TPYHAA, B TOM
9HCIIe HaA0aBOK, JOIJIAT ¥ NPEMHUPOBAHUA PAOOTHUKOB GHOIHOTEKH 3a NOMOTHUTENBHYIO
paboTy, He BXOAAIIYI0O B KPYI OCHOBHEIX 00s3aHHOCTeHl pabOTHHKOB GHOIMOTEKH; IO
KOMIICHCAallHOHHBIM ~ MEPOIPHATHAM, CBA3aHHBIM C BPEIHBIMH YCJIOBHSIMH TpyIa
(bubimoTeunas nbLTB, NPEBHIIICHHE HOPMATHBA PabOTE! Ha KOMIIBIOTEPE).

y4acTBOBaTE B  YIpaBIeHHH 00IIe00pa3oBaTeNbHON OpraHusamdeil B  HOpSIKE,
OIIpenesiEMOM Y CTAROM;

Ha aTTECTallMIO COIVIACHO TOPAMAKY, H3II0XKEHHOMY B COOTBETCTBYIOIMHX HOPMATHBHBIX
axrax [IpaBurenscrpa PO.

OBITH IIPE/ICTABNEHHBIMH K PAa3IHYHBIM QOpMaM [OONIPEHHS, HArpagaM | 3HaKaM OT/IHYH,
NPEAYCMOTPEHHBIM 111 pabOTHHKOB 00pa30BaHus U KYIBTYPEL;

y4acTBOBaTh B COOTBETCTBHH C 3aKOHONATENbCTBOM Poccmiickoit Denepaunn B pabote
OUOMMOTEYHEIX acCOMUAIIH HITH COIO30B.

7.2. Ilenaror-6ubnuorekaps 0bs3aH:

06eCIIeYnTs MONB30BATE/SIM BO3MOXHOCTh PAbOTEl ¢ HH(OPMAIFOHHEIMH pecypcaMu
OUOIHOTEKH;

MH(OPMHPOBATE I10JIb30BATENeH O BUAAX IPEIOCTABIIEMBIX GUOTHOTEKOH YCIyT;
$opMHpOBaTE (QOHIEI B COOTBETCTBHM C YTBEPICHHBIMY (heepalbHEIMH HNEPEYHIMHA
Y4eOHBIX  HM3MaHWH,  OOpasOBATENBHBIMH  IIPOrpaMMaMH  06ME06pa30BATENBHOM
OpraHM3aluy, HHTEpPecaMy, NOTPEOHOCTAMHM 1 3aIPOCAMH BCEX KATETOPHI OIb30BATENeH;
COBEPILIEHCTBOBATH HH(pOpMaHOHHO-OuOIHOrpaduyeckoe U dubmioTedanoe
00CITyKHBaHHE MOJIE30BaTENEH;

obecrieunBaTh  COXPAaHHOCTh  MCIONB30BAHHS  HOCHTeNeld  MHDOpMAanuy, WX
CHCTEMAaTH3AIHIO, pa3MEICHUE W XPAHEHHUE,;

obecrieunBaTe pPeXUM PpabOTBI B COOTBETCTBAM C HOTPeOHOCTSMH IOJNB30BAaTENedl M
paboToit muies;

BECTH JOKYMEHTAIHMIO OHONHOTEKH M OTYHTBIBATHECA B YCTAHOBIEHHOM MOPSIKE HEper
JUPEKTOPOM 001e00pa3oBaTeNbHOM OpraHu3aluH.

7.3. bubnmuoTeuHbli pabOTHHK HECET OTBETCTBEHHOCTS:

32 CODIIO/ICHHE TPYLOBBIX OTHOIICHHI, PErTaMEHTHPYEMBIX 3aKOHONATENBCTBOM O TPYIE,
IIpaBunavu BHyTpEHHErO TPYNOBOIO PACHIOPSIKA B JTHIEE, TPYIOBEM JIOTOBOPOM.

32 BBIIIONIHEHHE (DYHKIIMH, IPETyCMOTPEHHBIX HAcTOSIIMM Ilomoskenpem.

32 COXPaHHOCTh OHONHOTEYHBIX (OHIOB B NOPSIKE, IPELYCMOTPEHHOM IeHCTBYIOIUM
3aKOHOJAaTensCcTBOM Poccuiickoit @enepannu.

8. IIpara u 006s3aHHOCTH NMOJIb30BATE el GHOIHOTERH
8.1. Ilone3oBarenn GHOMHOTEKH HUIIES UMEIOT TIPABO:

L

[OJy4aTh MOJNHYI0 HHOOPMALMIO 0 cocTape GHOMHOTEYHOro (BoHAA, MHYOPMAIHOHHEIX
pecypcax U IpeloCTaBIsgeMbIX OubIHoTeKoM unes yeayrax;

II0JTb30BATECS CIIPABOYHO-OUOIHOrpapHIecKiM annapaToM GHOIHOTEKH;

0JTy4aTh KOHCYIbTAlHOHHYIO IIOMOIIE B IIOMCKE U BRIOOpE HCTOYHHKOB HH(BOPMAIHH,
[I0JTy4aTk BO BPEMEHHOE IIOJIb30BAaHHE Ha aOOHEMEHTE M B UYHTATHHOM 3ajie IIeYaTHBIE
H3NaHH, ay IMOBH3YyalbHbIC NOKYMEHTHI U IPyTHE HCTOYHHKY HHGOpMAIHH;

[IPOATIEBATH CPOK IOJIB30BAHMS JJOKYMEHTaMH U JTUTEPATYPOIi;

y49acTBOBAaTh B MEPONPHUSITHSIX, IIPOBOJUMBIX OUOITHOTEKOM IHIIES;

obpamarses UL paspemenus KOHGIUKTHOM CATYauy K JUPEKTOPY JIALES.



8.2. ITonp3oBaremn GubIHOTEKH THIIEs OGS3AHEL:

*  cobmoxarth IpaBHIIa MONB30BaHMs OUOIMOTEKOI;

* OepeKHO OTHOCHTHCS K NPOH3BEACHHAM IeYaTH (He BBIPHIBATH, HE 3arubaTh CTpaHHuIl, HE
ACMaTe B KHHIax MOAYCPKHBAHHM, IIOMETOK), MHBIM JOKYMEHTAM HA Da3IHYHBIX
HOCHTEILIX, 000pyI0BaHHIO, HHBEHTAPIO;

* TONb30BATECSH UEHHBIMH M CIPaBOYHBIMH JOKYMEHTAMH H JIATEPATYpPOH TOMBKO B
NIOMEIIEHUH OUOIHOTEKH THIES;

° yOemuTbCs INpH TONy4eHMM KHAT B OTCYTCTBHM Ie()eKTOB, a Ipd 0oOHapyXeHHH
NpouH(pOPMHPOBAaTE 00 3TOM paboTHHKa OuOMHOTEKH. OTBETCTBEHHOCTE 32
obHapykeHHbIE NeEKTH B CIaBAEMbIX KHHIAX HECET OCIETHHI IIOJb30BATE b,

* PACIHCBIBATECA B YMTaTENBCKOM — (OPMYIAPE 32 K@KIYKO [ONYYEHHYIO KHHTY
(ucxmovenue: ofyyaromuecs 1- 4 xacco);

* BO3BpalIaTh KHUIH B OUOIHOTEKY B yCTAHOBJIEHHEIE CPOKH;

* 3aMCHATH NOKYMEHTE! OMOIMOTEKH B Cllydae WX yTPATHl MJIM [OPYHM MM PABHOLCHHEIMH,
60 KOMIEHCHPOBaTh ymiepS B pa3sMepe, YCTAHOBICHHOM IPaBHIaMHU [OJIE30BAHHS
OubIHOTEKOH;

* TOMHOCTEBIO PACCUATATHCA C OMONHOTEKOH 1O HCTEUEHHH CPOKa O6YUeHMs HIH paGoTsl B
00meobpa3oBaTeIbHON OpraHU3aIHH.

9. llopsinok mostb30Banms GuGIHOTEKOMH AHIEs

9.1. 3anuck 06y4aArOMMXCS U EeAArOrHYEeCKHX pabOTHHKOB THIes B GHOIMOTEKY IPOU3BOLUTCS B
MHIUBHIYATbHOM IIOPSIIKE, & POAHTENeH (MHBIX 3aKOHHBIX IIPEACTABUTENEH) 00YYArOIHXCS — 10
1acmopry.

9.2. TlepeperucTpauyus nons3oBaTeneit 6UGIHOTEKH IIPOM3BOIUTCS €XETOIHO.

9.3. ToKyMeHTOM, IOATBEPIKAAIOITHM IIPABO TOTb30BAHMS OMOIHOTEKOH, ABJIAETCS YHTATEIECKHAM
bopmysp.

9.4. Ynrarensckuit Gopmymsp buxcupyer AaTy BBIIAYH IMOJIB30BATENIO JTOKYMEHTOB U3 (oHIa
OHOIHOTEKY M MX BO3BpAIIEHHs B GHOIHOTEKY.

9.5. Pabora yd4acTHHKOB 06pa3OBATENBHON MEATETHHOCTH Ha KOMIIBIOTEpPE B OmOMMOTEKE
TIPOM3BOIUTCA B IPUCYTCTBHH Tlearora — Gubnuorexaps.

9.6. Paspemraerca pabora 3a ONHHMM IIEpPCOHATBHBIM KOMIIBIOTEPOM He 0oree IBYX 4YelIoBeK
OJTHOBPEMEHHO.

9.7. Tlo Bcem BOIpoCaM MOHMCKa HHPOPMALHH B CETH MHTepHeT mons30BaTeNnsb MOKET 06pamaThes
K neparory — bubnmoTexapro.

9.8. 3ampemaercs ofpaienme K pecypcam ceTH VHTepHeT, mpennonaraiomyuM omaty W K
pecypcam, ykasaHHbIM B DelepaibHOM CIIHCKE SKCTPEMHCTCKOMH JHTEPATYPEL

9.9. Pa6oTa 3a KOMIIBIOTEPOM B UYHMTAIBHOM 3aTe OHOIHOTEKH JIHIEeS IIPOU3BOJUTCA COIJIACHO
YTBCPAKICHHBIM CaHUTAPHO-TUTHEHHYECKAM TPeOOBAHHMAM, a TaKkyke NPABHIAM OXPAaHBI TPYLd U
ITO’KapHOi 0e301MacHOCTH.

10. 3axarouHTENbLHBIE TOJI0KEHAS

10.1. Hacrosimee ITonoxenue o GuGIHOTEKE JIALES SBIASETCS TOKATbHBIM HOPMATHBHBIM aKTOM,
npuHuMaeTes Ha [lenarormdeckoM coBeTe JMIES M yTBEPKIAETCH (ma6o BBOTHTCS B HEHCTBHE)
IPHKA30M THPEKTOpa 00me0bpa3oBaTenbHON OpraHU3alHH.

10.2. Bece u3MEHEHHS M [ONONHEHHS, BHOCHMEIE B HACTOSIIEE ITonoxenue, oGopMIAIOTCS B
IIHCBEMEHHOH (GOpME B  COOTBETCTBHH ACHCTBYIOIIHM  3aKOHOIATENLCTBOM — POCCHitCKOM
Denepanmu.

10.3. Tlonoxenme o OGuGmuoreke 06ME06PA3OBATENBHON OpraHM3alid IpUHUMAeTCs Ha
HEeOIlpeIeNeHHbIH CpoK. M3MeHeHHS W HONOIHEHHsS K I[loNoskeHHIo IPHHEMAKOTCS B IIOPSIKE,
npexycMotpenHoM 11.10.1. Hactosmero [Tonosxkenus.

10.4. Tlocne npunstus ITonoxeHHs (HIH H3MEHEHHMH M IOIIOIHEHHH OTHAEIBHBIX TYHKTOB H
Pa3ZenIoB) B HOBOH peaKIUK IPEbIAYINas PeaKiys aBTOMATHYECKH YTPauuBacT CHITY.



